TUCSON UNIFIED SCHOOL DISTRICT
Date:
     
To:
Purchasing/Finance

Subject:
Purchase of Food

This letter confirms that the attached requisition, which includes the purchase of food, is for the educational purpose and that the benefit to the District is equal to or exceeds the cost of the activity.  (Note: If the purchase does not meet either or both of these criteria, it may not be made with any District monies, including grant funds.)

Required Documentation:
Description of Participants (staff, students, parents, etc.):

	     


	Number of Participants:
	    


Purpose of Event:

	     


Location of Event:

	     


Reason for Provision of Food or Meal:

	     


	Cost per Person of Meal or Refreshments:
	     


	Signed:
	

	Typed Name:
	     

	Title:
	     


Purchase of Food

Last Modified 05/24/05


