New Budget Information
2009-10

1. Mileage must be turned in monthly. Finance will not reimburse otherwise.

2. Reimbursement for per diem (when not staying overnight) will be taxed and paid thru Payroll.

3. In addition to the program name and CIP code in the upper left corner of the requisition, fill in the contact name and teacher who the requistion is for.

4. For JTED requisitions relating to Engineering projects, put the project number and name of construction project on all requisitions

5. Include project codes on your budget string for all JTED and Perkins requisitions. For Block requisitions, include project code ONLY on capital requisitions.

6. New transportation form (954 Travel Itinerary) must be used immediately along with any request for TUSD transportation.

7. The New Release Time form has space for a short justification.  Briefly, say how it affects students, curriculum, etc.  We no longer need to do the additional justification page.  
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