TUCSON UNIFIED SCHOOL DISTRICT

Technology Purchase Justification form
	SCHOOL/DEPARTMENT INFORMATION
INSTRUCTIONS

Please include a detailed explanation and attach to Purchase Requisition Form.  All technology purchases must be approved by Brian MacMaster, Chief Technology Officer before purchase order will be approved.

	

	School/Depart:
	     

	Contact Name:
	     
	     Requisition #:
	     

	Contact Number:
	     
	   Funding Source/Program:
	     

	To be used by:
	                                                      

	Technology Plan:
	  Is this purchase part of your technology plan?             Yes or No       

	Administrator Name:
	     
	Date:
	      

	

	Description: 
1. Identify the type of hardware/software you wish to purchase:

               
Will there be an annual maintenance contract?     Yes or No       
If yes, will you have funding for the annual maintenance contract?    Yes or No       
How long is the annual maintenance contract?         


	.

	Measurement:

2.  Please indicate if this is a new system, a system upgrade, or a system replacement. If this is a replacement, does it replace current functionality or expand upon current functionality?

     

 FORMTEXT 
     

 FORMTEXT 
     


	

	Importance:

3. Provide detailed information about how this will be used as a tool for your job or student performance:

     

 FORMTEXT 
     

 FORMTEXT 
     
Importance:
 FORMCHECKBOX 
 Essential                FORMCHECKBOX 
 Important                FORMCHECKBOX 
 Desirable

Essential – required for job/student performance        Important – helpful for job/student performance
Desirable – asset for job/student performance

	

	The following link provides access to the Technology Standard Guidelines to pricing for approved and recommended administrative and instructional computers: http://intranet/purchdpt/Documents/ComputerEquip.doc for further information on the recommendation and approval process, and additional questions on the technology standards for TUSD.  See Software pricing for additional software: http://intranet/purchdpt/Documents/Software.doc 

Contact Technology Services at 225-6312 for assistance or additional information.  
APPROVALS
______________________________________                                      ______________________________________
Principal or Admin Head Signature               Date                                    Chief Technology Officer                             Date

Reason Not Approved:













