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Transportation Department East: 731-6703



 West: 225-4820


 

 Central 225-4852

ITINERARY FORM:
A complete itinerary (see form) must be submitted at least 48 hours prior to departure date. 

All changes must be approved with the transportation department (central or east or west) facility servicing your school.  

Any additional fees such as parking and driver room must be provided by group requesting transportation if the trip exceeds 15 hours or is overnight. 
THIS ITINERARY MUST BE SUBMITTED AS A PART OF THE REQUIRED 953 TRANSPORTATION TRAVEL REQUEST.  
Please note: Drivers are instructed to follow itinerary times and destinations.  At any time during the actual trip, Deviations of any kind must be approved by DIRECT telephone contact and the EXPLICIT CONSENT of Transportation Field Trip Coordinator or Facility Manager.
NO EXCEPTIONS.
Date of Trip:       
Organization Name:      
Requesting Parties Contact Name:      
School:      

Phone #:      
Pick – Up Time:       


(Note: Pick-Up must be in bus bay)

Destination:      
   Departure Time from 1st Destination:       

Departure Time from 2nd Destination:        
   Location:      
Departure Time from 3rd Destination:       
   Location:      
Return Date/Time: 
Comments: 
Should Trip include more than 3 destinations please complete second page.

If trip is overnight please submit separate itinerary for each day.


