Tucson Unified School District

Career and Technical Education

Textbook And Curriculum Analysis For Supplemental Materials
Name of CTE Program and Option (if applicable):____________________________
CIP Code:___________________________
TUSD Course Code (if available):_________________________

Please list the main textbook, software and/or source of lesson plans currently used to teach the course:

	Title
	Publisher/Company/Date
	Type of Media (text, software, online, etc.)

	
	
	

	
	
	

	
	
	

	
	
	


Please list any supplemental materials currently used to teach the course:

	Title
	Publisher/Company/Date
	Type of Media (text, software, online, etc.)

	
	
	

	
	
	

	
	
	

	
	
	


Please list the proposed additional supplementary materials requested to use to teach the course:

	Title
	Publisher/
Company/Date
	Type of Media (text, software, online, etc.)
	Justification Statement Regarding Why Additional or New Supplemental Materials Are Requested

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


According to A.R.S. §15-721 and A.R.S. §15- 722 all textbook adoption and supplemental materials must go through a Board Adoption Process.  Adopted curriculum materials are exempt from the “normal” procurement process (bidding, quotes, etc.) and are purchased from the publisher/distributor in accordance with the terms and conditions of the adoption.  The adoption process is briefly outlined below and must include:

 

· selection committee meetings which are open to the public; 

· 60 day public review of the adoption materials being considered prior to formal adoption; 

· The terms and conditions of the adoption in which  price, shipping charges and gratis materials are identified, and; 

· formal “adoption” by the TUSD Governing Board. 
Purchasing cannot process a requisition for any curriculum material that has not been formally approved as an Adoption Curriculum by the TUSD Governing Board  When the Purchasing Department receives a requisition for curriculum materials that have not been Board Adopted, the requisition is sent to the appropriate Leadership Office.  Once the materials have gone through the evaluation and selection process, the curriculum materials will be presented to the TUSD Governing Board for adoption at an upcoming Governing Board Meeting.  The requisition will be processed into a purchase order and the materials ordered only after it has been formally Board Adopted.  

Supplemental curriculum materials may be used at any time during the school year providing the use of the supplemental books is brought to the attention of the governing board during the school year in which they are added for ratification.  When the Purchasing Department receives a requisition for supplemental materials, the requisition is sent to the appropriate Leadership Office for review and approval.  The requisition is returned to Purchasing for processing.  The District Textbook Coordinator enters the data into the Destiny System with a notation under Board Adoption that states “Board Adoption Pending”.  These supplemental materials will be ratified at a TUSD Governing Board at the end of the school year.  

Arizona Education Code, Title 15

§15-721. Common schools; course of study; textbooks; definition

A.  The governing board shall approve for common schools the course of study, the basic textbook for each course and all units recommended for credit under each general subject title prior to implementation of the course.

B. If any course does not include a basic textbook, the governing board shall approve all supplemental books used in the course prior to approval of the course.

C. If any course includes a basic textbook and uses supplemental books, the governing board may approve all supplemental books and teaching aids, including instructional computer software, that are used in the course prior to approval of the course.

D. If the course includes a basic textbook and uses supplemental books that have not been approved by the governing board at the time of approval of the course, a teacher may use the supplemental books at any time during the school year. Use of the supplemental books shall be brought to the attention of the governing board during the school year in which they are added for ratification.

E. Notwithstanding any other law, subsections B and C do not apply to supplemental books used in courses or programs instituted pursuant to article 4 of this chapter.

F. The governing board shall:

1. Enforce the course of study and select all textbooks used in the common schools and purchase the textbooks from the publishers. District school funds may be budgeted and expended by the governing board for teaching aids, including instructional computer software. For courses that do not require that each student have a textbook other than for classroom instruction, the school district need only purchase one textbook for each student in the largest group that would be receiving classroom instruction at any one time.

2. Require that all meetings of committees authorized for the purposes of textbook review and selection be open to the public as prescribed in title 38, chapter 3, article 3.1.

3. Make available at the school district office for review by the public, for a period of sixty days prior to formal selection of textbooks, a copy of each textbook that is being considered for selection.

G. For the purposes of this section, "textbook" means printed instructional materials or digital content, or both, and related printed or no printed instructional materials, that are written and published primarily for use in school instruction and that are required by a state educational agency or a local educational agency for use by pupils in the classroom, including materials that require the availability of electronic equipment in order to be used as a learning resource. 

§15-722. High schools; course of study; textbooks; definition
A. The governing board shall approve for high schools the course of study, the basic textbook for each course and all units that are recommended for credit under each general subject title prior to implementation of such course.

B. If any course does not include a basic textbook, the governing board shall approve all supplemental books that are used in such course prior to usage.

C. If any course includes a basic textbook and uses supplemental books or instructional computer software, the governing board may approve all supplemental books and instructional computer software that are used in such course prior to usage.

D. If the course includes a basic text and uses supplemental books that have not been approved by the governing board at the time of approval of the course, a teacher may use such supplemental books at any time during the school year. Use of such supplemental books shall be brought to the attention of the governing board during the school year in which they are added for ratification.

E. The governing board shall prescribe up to five textbooks for each course and the teacher, with the consent of the governing board, may use any one of the prescribed textbooks for the purposes of the teacher's course.

F. For the purposes of this section, "textbook" means printed instructional materials or digital content, or both, and related printed or nonprinted instructional materials, that are written and published primarily for use in school instruction and that are required by a state educational agency or a local educational agency for use by pupils in the classroom, including materials that require the availability of electronic equipment in order to be used as a learning resource. 

